RC ACTIVITIES, INC.

QuickBooks Enterprise

TIP OF THE MONTH — NOVEMBER 2019

Tip: SHOW LOWEST SUBACCOUNT

Benefit: I have a client who has multiple levels of subaccounts on their chart
of accounts. It's very hard to find accounts from the dropdown chart of accounts
list when there are so many subaccounts. | recently learned about this trick:
show the lowest subaccount.

Instructions:

Login as Admin. Go to Edit > Preferences. Select Accounting. Select Company
Preferences. Click on the box next to Show lowest subaccount only.

i\f)

" o "

re— ——
ot : Camcal
Cabtraar & Requirg joosunts
. el
BB cCrecung
- Ceahmeg Vi
i Haul
(=15 Dedau
E Firsinien Char g
¥ s clags racking for Fangackons
g Ganarsl . o Alsg S
Promgt ko assign dasses
e Ganeral
e ]
E Paprcll and
B Joka b Eatmaies ¥ Aymomancally 353500 GenEral puinal enlry Mumber Emgloyees
% Ustple Currsackes # WA whih posling 3 Mansacsion o Retsined Eamings
ﬁ Paymants DUATE VRIS B
I, Payrod & Empicyees Warm firansachions are 00 | day(s) inthe past

Rerwaders
Wam i ransactions are | 30 day(s) in the b
Wl Reports & Grapes

‘ Saks & Comlomens CLO LG DATE
O Ssies Tax Diate Purcaugh which bocks 0e closed (not sef)

D swe
B} serafeema

.
B servce conmecton

B seews

Sot DatpPassword


https://www.accountingweb.com/sites/default/files/042715/3.png

This preference is available only if you select Use Account Numbers.
When this preference is off, QuickBooks displays the parent accounts along
with the subaccount.

Easily Find Related Transactions: The Transaction History Report

Do you ever come across a transaction in QuickBooks that shows a bill has
been paid or an invoice has been paid? Did you know that there is a quick
way to find the related bill payment or customer payment?

Simply click on the Reports tab from the top of the transaction window.

Select Transaction History. The Transaction History window will open,
listing all related transactions, including the payment. Click Go To in order
to look at the payment received.
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Invoice Information

Transaction History - Imvoice x

Cancel
CustomerJobs  Matiello, ErnestoKitchan

Inwoice Date 12142019 Help
Invoice Mo 1096 Inwgice Total 282403 Print
Memao -
Sent Date Send Method

Paymenis, deposits of payment line items, credits, and discounts Edit Invoice

Type Date Number Amount Imvoice Balance
Payment 1215/2019 | 42000 -2,824.03 000 ||

For Questions and Support, email info@rcactivities.com
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